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SKILLS

EDUCATION

BACHELOR OF ARTS IN HUMAN

RESOURCES MANAGEMENT, UNIVERSITY

OF ILLINOIS

LANGUAGE

ACHIEVEMENTS

employment law•

litigation support•

legal research•

document drafting•

compliance•

client relations•

English•

Spanish•

German•

Contributed to a 15% increase in
successful case outcomes through

diligent support.

•

Recognized for outstanding teamwork
and collaboration within the legal team.

•

Developed a client resource guide that

improved client understanding of
employment rights.

•

Michael Anderson
EMPLOYMENT  LAW  PARALEGAL

Dedicated Paralegal with a focus on employment law, bringing over four

years of experience in supporting litigation and compliance efforts. Skilled in

legal research, drafting motions, and maintaining case files for a wide range

of employment-related issues. Known for a proactive approach in identifying

legal risks and providing solutions to mitigate them.

EXPERIENCE

EMPLOYMENT LAW PARALEGAL

Labor Rights Advocates

2016 - Present

Supported attorneys in employment litigation, including wrongful termination

cases.

Drafted legal documents, including motions and discovery requests.

Conducted legal research on employment law issues and case precedents.

Maintained case files and ensured compliance with deadlines.

Assisted in client interviews to gather relevant facts and evidence.

Organized and prepared materials for court hearings and trials.

PARALEGAL

Justice for Workers

2014 - 2016

Assisted in preparing legal documents for employment contracts and

agreements.

Conducted research on labor laws and compliance requirements.

Managed client communications and maintained case management systems.

Drafted internal reports on case progress and legal updates.

Coordinated with external agencies regarding compliance issues.

Provided support for mediation and arbitration processes.


