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SUMMARY

Distinguished Non-Profit Compliance Officer with over a decade of experience in governance and regulatory compliance
within the non-profit sector. Expertise encompasses developing and implementing comprehensive compliance programs,
ensuring adherence to federal and state regulations, and fostering a culture of ethical behavior within organizations. Proven
ability to lead audits and assessments that identify areas of risk and implement strategic solutions to mitigate these risks.

WORK EXPERIENCE

Compliance Manager Global Non-Profit Organization Jan 2023 - Present

* Developed and executed compliance training programs for over 300 staff members.
¢ Conducted comprehensive audits to ensure adherence to regulatory requirements.
e Collaborated with legal counsel to interpret complex regulations and guidelines.

« Implemented risk assessment protocols to identify compliance vulnerabilities.

¢ Authored compliance manuals that serve as organizational standards.

¢ Led cross-departmental teams in compliance-related initiatives to enhance operational integrity.

Compliance Officer Local Community Foundation Jan 2020 - Dec 2022
e Established compliance monitoring systems to track regulatory changes.

e Coordinated with external auditors to facilitate compliance reviews.

¢ Provided guidance to program managers on compliance issues.

¢ Designed and implemented reporting mechanisms for compliance violations.

¢ Enhanced stakeholder engagement through informative compliance workshops.

* Maintained detailed records of compliance activities and findings.

EDUCATION

Master's Degree in Public Administration, University of State Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

¢ Technical Skills: Regulatory Compliance, Risk Management, Audit Coordination, Compliance Training, Stakeholder
Engagement, Policy Development

« Awards/Activities: Successfully reduced compliance violations by 40% through targeted training.
* Awards/Activities: Recognized with the Excellence in Compliance Award for outstanding leadership.

* Awards/Activities: Implemented a compliance tracking system that improved reporting accuracy by 30%.

¢ Languages: English, Spanish, French



