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PROFILE

Dynamic and results-driven Project Coordinator with extensive experience in

international non-profit management, specializing in disaster relief and

recovery efforts. Proven track record of leading cross-functional teams in

high-pressure environments, ensuring timely and effective project

implementation. Expert in designing and executing capacity-building

programs that empower local communities to enhance resilience and self-

sufficiency.

EXPERIENCE

PROJECT COORDINATOR

International Relief Agency

2016 - Present

Coordinated emergency response projects in conflict-affected regions,

reaching over 50,000 beneficiaries.

Managed logistics and procurement of relief supplies, ensuring timely delivery

and compliance.

Developed training materials for local leaders on disaster preparedness and

response.

Conducted field assessments to identify needs and coordinate appropriate

interventions.

Maintained relationships with UN agencies and local NGOs for collaborative

efforts.

Prepared comprehensive reports for donors, highlighting project achievements

and lessons learned.

ASSISTANT PROJECT COORDINATOR

Global Disaster Response

2014 - 2016

Supported the implementation of recovery programs post-natural disasters,

benefiting 30,000 individuals.

Assisted in developing project proposals that secured $1 million in funding.

Facilitated community engagement sessions to gather feedback and improve

project design.

Tracked project milestones and ensured adherence to timelines and budgets.

Collaborated with monitoring teams to evaluate project impact and outcomes.

Contributed to the development of best practice guidelines for disaster

recovery efforts.

MA

disaster response•

project management•

community engagement•

capacity building•

logistics management•

evaluation and reporting•

English•

Spanish•

French•

Led a team that successfully delivered

emergency aid to 10,000 families within

72 hours of a disaster.

•

Awarded the 'Excellence in Project

Management' accolade in 2021.

•

Increased project efficiency by

implementing a new monitoring

framework.

•


