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SUMMARY

Strategic and results-oriented Middle Office Analyst with over eight years of comprehensive experience in financial

services. Demonstrated expertise in managing trade settlements, ensuring compliance with regulatory requirements, and

optimizing operational processes. Adept at utilizing advanced analytical tools to enhance data accuracy and streamline

workflows. Proven ability to collaborate effectively with cross-functional teams to drive project success and improve

efficiency.

WORK EXPERIENCE

Middle Office Analyst Global Finance Corp Jan 2023 - Present

Managed daily trade settlements and reconciliations, ensuring timely and accurate processing.

Collaborated with front office teams to resolve discrepancies and enhance client communication.

Developed and maintained comprehensive reports on trade performance and operational metrics.

Implemented process improvements that reduced settlement errors by 25%.

Monitored compliance with regulatory requirements and internal policies.

Trained junior analysts on best practices and operational procedures.

Operations Associate Investment Solutions Ltd Jan 2020 - Dec 2022

Assisted in the reconciliation of trade discrepancies and the resolution of operational issues.

Supported the implementation of a new trading platform, enhancing operational efficiency.

Conducted data analysis to identify trends and improve reporting accuracy.

Facilitated communication between trading and compliance departments.

Prepared detailed documentation for audit purposes.

Participated in training sessions for new software tools.

EDUCATION

Bachelor of Science in Finance, University of Finance, 2014 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: trade settlements, compliance, process improvement, data analysis, client service, risk management

Awards/Activities: Recognized as Employee of the Year for outstanding contributions to operational excellence.

Awards/Activities: Successfully led a project that automated reporting processes, saving 15 hours weekly.

Awards/Activities: Achieved a 98% accuracy rate in trade settlements over a two-year period.

Languages: English, Spanish, French


