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SKILLS

EDUCATION

BACHELOR OF ARTS IN FACILITY

MANAGEMENT, UNIVERSITY OF

EDUCATION, 2011

LANGUAGE

ACHIEVEMENTS

Facility Management•

Safety Protocols•

Budget Management•

Team Supervision•

Vendor Relations•

Process Improvement•

English•

Spanish•

German•

Achieved recognition for outstanding
facility operations from the State Board

of Education.

•

Successfully reduced maintenance costs
by 15% through strategic planning and

execution.

•

Improved facility inspection scores by
30% through rigorous compliance

measures.

•

Michael Anderson
FAC I L I T I ES  MANAGER

Results-driven Maintenance Coordinator Facilities with extensive expertise

in the educational sector, recognized for enhancing the learning

environment through effective facility management. Possesses a strong

background in implementing maintenance programs that prioritize safety

and functionality within educational institutions. Proven ability to manage

budgets, oversee large teams, and collaborate with various stakeholders to

achieve operational goals.

EXPERIENCE

FACILITIES MANAGER

Citywide School District

2016 - Present

Managed facilities maintenance for over 50 school buildings, ensuring

compliance with educational standards.

Implemented a digital work order system that increased maintenance

efficiency by 35%.

Developed and executed a comprehensive safety program, reducing incident

reports by 50%.

Coordinated with school administrators to align maintenance schedules with

academic calendars.

Supervised a team of 30 maintenance staff, promoting professional

development and accountability.

Conducted regular inspections and audits to ensure high standards of facility

safety and cleanliness.

MAINTENANCE COORDINATOR

State University

2014 - 2016

Oversaw maintenance activities for a large university campus, ensuring

functional and safe facilities.

Managed vendor relationships to ensure timely service delivery and cost-

effectiveness.

Implemented energy efficiency programs that led to a 20% reduction in utility

expenses.

Developed maintenance training programs that enhanced staff competencies

and safety awareness.

Participated in budget planning, ensuring alignment with institutional goals

and resource allocation.

Facilitated communication between maintenance and academic departments

to support operational needs.


