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SUMMARY

Dynamic Life Sciences Program Coordinator with over 8 years of experience in managing cross-functional teams within the

biotechnology sector. Proven track record in project management, regulatory compliance, and stakeholder engagement.

Adept at coordinating clinical trials and research projects, ensuring adherence to timelines and budgets. Skilled in

leveraging data analytics to inform decision-making and enhance operational efficiency.

WORK EXPERIENCE

Project Manager BioInnovate Solutions Jan 2023 - Present

Led a team of 10 in the successful completion of a multi-site clinical trial, resulting in a 15% increase in patient

enrollment.

Implemented a project management tool that improved team communication and project tracking by 30%.

Developed training materials for staff on compliance with FDA regulations, reducing audit findings by 40%.

Collaborated with external stakeholders to align project goals with organizational strategy.

Conducted data analysis to identify trends, leading to a 20% reduction in project costs.

Facilitated weekly meetings to discuss project progress and address any challenges faced by the team.

Clinical Research Coordinator Global Health Research Jan 2020 - Dec 2022

Coordinated logistics for clinical trials, ensuring compliance with regulatory standards.

Managed patient recruitment efforts, achieving a 25% increase in enrollment compared to previous studies.

Oversaw data collection and entry processes to maintain data integrity.

Acted as the primary liaison between investigators and sponsors, facilitating clear communication.

Prepared and submitted documentation for institutional review board approval.

Trained new staff on clinical trial protocols and procedures.

EDUCATION

Master of Science in Biotechnology, University of California, 2014 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Project management, Clinical trial coordination, Regulatory compliance, Data analysis, Stakeholder

engagement, Team leadership

Awards/Activities: Awarded 'Employee of the Year' for exceptional project delivery and team leadership in 2020.

Awards/Activities: Successfully managed a project that resulted in a new product launch, generating $2 million in

revenue.

Awards/Activities: Recognized for developing a mentorship program that improved employee retention by 15%.

Languages: English, Spanish, French


