. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Juris Doctor
UCLA School of Law
2016-2020

% SKILLS

* Real Estate Law
» Contract Negotiation
o Title Searches

Legal Writing

Client Relations

Property Regulations

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Real Estate Legal Associate

Dedicated legal associate with a focus on real estate law, offering over four years of
hands-on experience in property transactions and dispute resolution. Proficient in
drafting and negotiating purchase agreements, leases, and title documents. Skilled in
conducting title searches and evaluating property-related legal issues. Known for
meticulous attention to detail and the ability to manage multiple transactions
simultaneously.

@ WORK EXPERIENCE

Real Estate Legal Associate 2020-2023
Property Law Group

Drafted and negotiated real estate purchase agreements.

Conducted title searches and reviewed property documents.

Advised clients on zoning laws and property regulations.

Represented clients in real estate transactions and closings.

Collaborated with appraisers and inspectors for property assessments.

Maintained accurate records of transactions and communications.

Legal Assistant 2019-2020

Realty Advisors

Assisted attorneys in preparing documentation for real estate transactions.

Conducted research on property laws and regulations.

Supported client meetings to discuss real estate matters.
« Drafted correspondence and legal documentation.

» Maintained organized case files and records.

Participated in property inspections and evaluations.

% ACHIEVEMENTS

o Successfully facilitated over 100 property transactions.

o Awarded 'Rising Star' in Real Estate Law by local bar association.

« Developed a guide for clients on real estate processes and regulations.



