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San Francisco, CA

SKILLS

o intellectual property law
* trademark research

« patent application

e case management

» legal writing

o client consultation

LANGUAGES
« English
e Spanish
e French

EDUCATION

BACHELOR OF SCIENCE IN
INTELLECTUAL PROPERTY LAW,
UNIVERSITY OF WASHINGTON, 2016

ACHIEVEMENTS

» Successfully managed a significant
trademark portfolio, resulting in a 40%
increase in client satisfaction.

* Recognized for excellence in legal
research during annual evaluations.

« Contributed to a landmark patent case
that set precedent in the industry.

Michael

ANDERSON

Dynamic legal assistant with extensive experience in intellectual property law,
showcasing a unique blend of legal expertise and creative problem-solving skills.
Proven ability to support attorneys in managing complex IP cases, including
patents, trademarks, and copyrights. Recognized for attention to detail and the
capacity to handle multiple projects under tight deadlines while maintaining a high
level of accuracy.

WORK EXPERIENCE

INTELLECTUAL PROPERTY LEGAL ASSISTANT

Innovate Law Group

2020 - 2025

e Conducted trademark searches and analyzed results for potential conflicts.
e Assisted in drafting patent applications and responses to office actions.

e Managed IP portfolios and monitored renewal deadlines.

e Collaborated with inventors and clients to gather necessary documentation.
e Prepared legal briefs and memoranda on IP-related issues.

¢ Maintained detailed records of IP filings and correspondences.

LEGAL RESEARCH ASSISTANT

Tech Solutions Inc.

2015 - 2020

e Supported the legal team with research on emerging technologies and IP law.
¢ Drafted reports summarizing findings and implications for clients.

e Assisted in the preparation of legal documents for patent litigation.

e Organized and maintained legal databases for case management.

e Engaged in client consultations to provide updates on IP matters.

e Participated in strategic meetings to discuss IP strategy and policy.



