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San Francisco, CA

SKILLS

o family law

¢ legal research

+ document preparation
» client management

o case analysis

 trial support

LANGUAGES
« English
e Spanish
e French

EDUCATION

BACHELOR OF ARTS IN FAMILY
STUDIES, EXAMPLE UNIVERSITY, 2019

ACHIEVEMENTS

o Successfully assisted in a high-stakes
custody case resulting in a favorable
outcome.

« Recognized for outstanding
contributions to family law research
projects.

» Received commendation for
exceptional client service during
internship.

Michael

ANDERSON

Dedicated legal professional with a specialization in family law, possessing a
thorough understanding of the complexities involved in family court proceedings.
Demonstrates exceptional analytical skills, coupled with a compassionate
approach to sensitive legal issues. Proven ability to draft and review legal
documents while ensuring compliance with applicable laws and regulations.
Skilled in managing client relationships and providing support throughout the legal
process.

WORK EXPERIENCE

FAMILY LAW CLERK

Family Court of Example State

2020 - 2025

e Assisted judges in family law cases by conducting legal research and drafting
orders.

e Prepared case summaries and reports for judicial review.

¢ Managed case files related to custody, divorce, and support matters.

e Facilitated communication between clients and attorneys regarding case updates.

e Ensured compliance with family court rules and procedures for all filings.

e Attended hearings and provided support to judges during proceedings.

LEGAL INTERN

Example Family Law Firm

2015 - 2020

e Conducted legal research on family law issues and case precedents.

¢ Drafted pleadings and responses for family law matters.

e Assisted in client consultations and case strategy sessions.

e Maintained organized case files and documentation for court submissions.

e Participated in trial preparation, including witness preparation and evidence
gathering.

e Supported attorneys in preparing for mediation sessions.



