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Phone: (555) 234-5678
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Address: San Francisco, CA

Website: www.michaelanderson.com

EXPERTISE SKILLS

 family law

* legal research
 client communication
» document drafting

* case management

« confidentiality

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Arts in Legal Studies,
University of California, Berkeley,
2021

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

LAW CLERK

Highly motivated law clerk specializing in family law with a focus on child
custody and divorce proceedings. Expertise in providing compassionate legal
support while navigating emotionally charged situations. Demonstrates strong
interpersonal skills and an ability to build rapport with clients, ensuring their
needs are effectively communicated and addressed. Proficient in legal
research and documentation, enhancing the efficiency of case preparation.

PROFESSIONAL EXPERIENCE

Family First Law Group Mar 2018 - Present

Law Clerk

¢ Assisted attorneys in preparing for family law cases, including custody
disputes.

e Conducted legal research on family law statutes and case precedents.

o Drafted petitions, motions, and other family law documents.

o Coordinated with clients to gather necessary documentation and information.

¢ Maintained case files and ensured compliance with court deadlines.

¢ Attended court hearings to support attorneys and clients.

Community Legal Services Dec 2015 - Jan 2018

Legal Assistant

e Provided administrative support in family law cases, including document
preparation.

¢ Researched local statutes and regulations affecting family law.

e Managed client communications and scheduled appointments.

¢ Assisted in drafting legal forms and correspondence.

¢ Maintained a database of case information and client records.

¢ Participated in outreach programs to inform the community about legal rights.

ACHIEVEMENTS

+ Played a key role in achieving favorable outcomes for clients in custody cases.

* Received positive feedback from clients for exceptional support during legal
processes.

» Developed a resource guide for clients navigating family law issues.



