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SUMMARY

Distinguished Land Records Officer with over a decade of comprehensive experience in land administration, geospatial
analysis, and regulatory compliance. Expertise lies in the meticulous management of land records, ensuring accuracy and
accessibility while adhering to state and federal regulations. Proven track record in implementing innovative solutions to
enhance record-keeping processes and streamline operations.

WORK EXPERIENCE

Senior Land Records Officer State Land Department Jan 2023 - Present

« Managed comprehensive land records, ensuring compliance with regulatory frameworks.
e Conducted training sessions for staff on the latest land management software.

¢ Implemented a digital filing system, reducing retrieval time by 30%.

¢ Collaborated with local governments to standardize land use regulations.

o Performed audits of land records to identify discrepancies and ensure accuracy.

¢ Developed community outreach programs to educate the public on land rights.

Land Records Technician County Recorder's Office Jan 2020 - Dec 2022
* Assisted in the digitization of historical land records, enhancing accessibility.

e Maintained the integrity of land databases through regular updates and checks.

« Responded to public inquiries regarding property records and legal descriptions.

¢ Coordinated with surveyors to verify land boundaries and property lines.

e Produced detailed reports on land transactions for internal and external stakeholders.

e Led initiatives to improve customer service within the office, resulting in increased satisfaction ratings.

EDUCATION

Bachelor of Science in Geography, University of State Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

¢ Technical Skills: land administration, geospatial analysis, regulatory compliance, record management, stakeholder
engagement, policy development

o Awards/Activities: Received the Excellence in Land Management Award in 2020.
e Awards/Activities: Reduced processing time for land transactions by 25% through workflow optimization.

« Awards/Activities: Successfully led a project to digitize 10,000 land records within one year.

¢ Languages: English, Spanish, French



