MA

(555) 234-5678
michael.anderson@email.com
San Francisco, CA

www.michaelanderson.com

SKILLS

land surveying

data management
legal compliance
project coordination
communication

record keeping

EDUCATION

ASSOCIATE DEGREE IN LAND SURVEYING,
TECHNICAL INSTITUTE

LANGUAGE

English
Spanish

German

ACHIEVEMENTS

Successfully resolved over 100 land
disputes through effective
communication and negotiation.

Improved record retrieval times by 40%
through database enhancements.

Received Employee of the Month award
for outstanding performance in land
surveying projects.

Michael Anderson

LAND SURVEYING COORDINATOR

Detail-oriented Land Records Manager with a solid foundation in land
surveying and mapping. Expertise in ensuring the precision and accuracy of
land records while adhering to legal standards. Proven experience in
managing land records databases and facilitating effective communication
between landowners and government entities. Skilled in the application of
surveying techniques and technologies to resolve land disputes.

EXPERIENCE

LAND SURVEYING COORDINATOR

Surveying and Mapping Services
2016 - Present

e Coordinated land surveying projects, ensuring compliance with regulatory
standards.

e Managed the database of land surveys and legal descriptions.
e Collaborated with legal teams to resolve boundary disputes.

e Conducted field surveys using advanced surveying equipment.
e Trained junior surveyors on best practices in land surveying.

e Maintained accurate records of all surveying activities and results.

LAND RECORDS ASSISTANT

County Surveyor's Office

2014 - 2016

¢ Assisted in the management of land records, ensuring data accuracy.
e Performed data entry and verification of land transaction records.

e Provided support in the preparation of legal documents related to land
transactions.

e Conducted research on historical land records for public inquiries.
e Maintained filing systems for land survey documents.

¢ Facilitated communication between landowners and the office regarding
inquiries.



