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MICHAEL ANDERSON
L A N D  R E C O R D S  C O O R D I N ATO R

Proficient and detail-oriented Land Records Analyst with a strong foundation in
land surveying and property law, complemented by over 9 years of experience
in the field. Demonstrated ability to analyze and interpret land records,
ensuring their integrity and compliance with legal standards. Highly skilled in
utilizing cutting-edge technology to manage and visualize land data effectively.

PROFESSIONAL EXPERIENCE

County Clerk's Office
Land Records Coordinator

Mar 2018 - Present

Managed the day-to-day operations of the land records division.

Reviewed and processed land transactions to ensure compliance with state
laws.

Conducted audits of land records to identify and rectify inconsistencies.

Developed training materials for new employees on land records processes.

Collaborated with surveyors to verify property boundaries.

Enhanced the accuracy of land records by implementing a new verification
system.

Survey Solutions Ltd.
Land Records Assistant

Dec 2015 - Jan 2018

Assisted in the preparation and filing of land documents.

Utilized GIS software to map properties and analyze land data.

Responded to inquiries regarding land records from the public.

Maintained organized filing systems for easy retrieval of land records.

Supported senior analysts in conducting land surveys and assessments.

Participated in community workshops to promote awareness of land rights.

ACHIEVEMENTS

land surveying•

compliance analysis•

GIS•

data management•

public relations•

auditing•

English•

Spanish•

French•

Bachelor of Science in Land
Surveying, University of Texas

•

Reduced processing errors in land record filings by 30% through improved
protocols.

•

Recognized for outstanding service by the County Clerk’s Office in 2020.•

Successfully trained a team of interns, resulting in a 15% increase in office
efficiency.

•


