MA

Phone: (555) 234-5678

Email: michael.anderson@email.com
Address: San Francisco, CA

Website: www.michaelanderson.com

EXPERTISE SKILLS

* General accounting
* Financial reporting

« Journal entries

* Account reconciliation
* Team collaboration

» Software proficiency

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Science in Accounting,
City College, 2021

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

STAFF ACCOUNTANT

Highly organized and results-driven Junior Accountant with comprehensive
knowledge of general accounting practices and principles. Demonstrates
expertise in managing financial records, preparing journal entries, and
conducting account reconciliations. Recognized for strong communication
skills and the ability to work collaboratively with cross-functional teams.
Committed to maintaining the integrity of financial information while ensuring
compliance with established guidelines.

PROFESSIONAL EXPERIENCE

Global Enterprises Mar 2018 - Present

Staff Accountant

¢ Managed daily accounting operations, including journal entries and
reconciliations.

¢ Assisted in the preparation of monthly and annual financial reports.

¢ Monitored accounts for discrepancies and resolved issues promptly.

¢ Collaborated with auditors during the annual audit process.

o Utilized accounting software to maintain accurate financial records.

e Provided support for tax preparation and compliance activities.

Local Firm Dec 2015 - Jan 2018

Accounting Assistant

e Supported the accounting team with data entry and record maintenance.
¢ Assisted in preparing bank reconciliations and monthly reports.

¢ Maintained filing systems for financial documents and records.

e Contributed to the tracking of accounts receivable and payable.

e Prepared documentation for financial audits.

¢ Participated in training sessions on accounting software.

ACHIEVEMENTS

+ Successfully improved financial reporting timelines by 25%.
» Recognized for achieving a 100% compliance rate during audits.

+ Contributed to a project that reduced operational costs by 15%.



