Michael

ANDERSON

Strategic editorial coordinator with a rich history in academic publishing, focusing
on enhancing operational efficiencies and author engagement. Recognized for a
meticulous approach to managing editorial processes and ensuring compliance
CONTACT with best practices in publishing. Skilled in fostering relationships with authors
and peer reviewers to promote high-quality scholarly communication. Expertise in

N e 2t utilizing project management tools to track editorial workflows and deadlines.
michael.anderson@email.com
@ www.michaelanderson.com WORK EXPERIENCE
Q@ San Francisco, CA
EDITORIAL PROJECT MANAGER
Scholarly Publications Group
SKILLS
2020 - 2025
« Project Management e Led editorial projects for a diverse range of academic journals, focusing on

L . operational excellence.
o Editorial Process Optimization

¢ Implemented project management software to streamline editorial workflows and

¢ Author Engagement L
communication.
o Workflow Analysis . . .
e Enhanced author and reviewer satisfaction through targeted engagement
o Team Collaboration initiatives

> CelIveys [mErevEmE! e Conducted workshops for editorial staff on best practices in publishing.

e Monitored publication timelines and provided regular updates to stakeholders.

LANGUAGES e Collaborated with marketing teams to develop promotional strategies for journals.
o English JUNIOR EDITORIAL COORDINATOR
e Spanish Academic Press Ltd.
e French 2015 - 2020

e Supported editorial teams in managing manuscript submissions and reviews.
EDUCATION ¢ Reviewed manuscripts for compliance with editorial policies and quality standards.

e Maintained editorial schedules to ensure timely publication of articles.
BACHELOR OF SCIENCE IN

INFORMATION MANAGEMENT,
UNIVERSITY OF WASHINGTON e Assisted in the development of editorial content for promotional materials.

e Facilitated communication between authors and editorial teams to resolve queries.

e Participated in the evaluation of new submission systems for improved efficiency.

ACHIEVEMENTS

» Improved editorial workflow efficiency
by 35% through the implementation of
new tools.

» Recognized for outstanding
contributions to the editorial team by
receiving the 'Team Excellence
Award".

o Successfully launched a new journal
focused on interdisciplinary research.



