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MICHAEL ANDERSON
L E A D  E D I TO R I A L C O O R D I N ATO R

Accomplished editorial coordinator with a strong background in managing
high-volume academic journals across various disciplines. Proven track record
in optimizing editorial processes, enhancing publication quality, and ensuring
compliance with industry standards. Expertise in coordinating multi-disciplinary
editorial teams and facilitating effective communication among stakeholders.
Possesses a keen understanding of the peer-review process and its critical
role in academic publishing.

PROFESSIONAL EXPERIENCE

Premier Academic Publications
Lead Editorial Coordinator

Mar 2018 - Present

Directed editorial activities for over 15 journals, achieving a 95% on-time
publication rate.

Implemented a robust peer-review system that improved review turnaround
times by 20%.

Facilitated collaborations with editorial boards to enhance journal visibility and
impact.

Developed training modules for editorial staff on quality assurance practices.

Monitored and analyzed submission trends to inform strategic decision-making.

Engaged in outreach efforts to recruit high-caliber reviewers and authors.

International Journal Network
Editorial Associate

Dec 2015 - Jan 2018

Assisted in the editorial management of multiple journals, focusing on process
efficiencies.

Reviewed manuscripts for adherence to submission guidelines and editorial
standards.

Coordinated peer-review assignments, ensuring timely feedback from
reviewers.

Maintained comprehensive records of submissions and editorial decisions.

Participated in the development of editorial policies to enhance publication
quality.

Supported promotional activities to increase journal awareness and readership.

ACHIEVEMENTS

Editorial Coordination•

Quality Assurance•

Peer Review Management•

Data-Driven Insights•

Team Leadership•

Process Improvement•

English•

Spanish•

French•

Master of Science in Publishing,
New York University

•

Achieved a 30% increase in journal impact factors through strategic editorial
initiatives.

•

Received the 'Outstanding Editorial Achievement' award from the Association of
Publishers.

•

Spearheaded a successful campaign to improve author retention rates by 25%.•


