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PROFILE

Proficient editorial coordinator specializing in the intersection of scholarly

communication and digital publishing. Possesses a robust understanding of

the evolving landscape of academic publishing, with a focus on integrating

technology to enhance editorial workflows. Expertise in managing editorial

teams and fostering collaborative environments that promote innovation and

efficiency. Demonstrated ability to implement strategic initiatives that increase

publication visibility and author engagement.

EXPERIENCE

EDITORIAL COORDINATOR

Innovative Publishing Solutions

2016 - Present

Oversaw editorial operations for a portfolio of digital journals, enhancing

accessibility.

Streamlined editorial workflows through the implementation of a new content

management system.

Enhanced author engagement by developing targeted outreach initiatives and

resources.

Collaborated with marketing teams to promote journals and increase

readership.

Trained editorial staff on digital tools and best practices for online publishing.

Conducted regular reviews of publication processes to identify areas for

improvement.

ASSISTANT EDITOR

Academic Publishing House

2014 - 2016

Supported the editorial team in managing manuscript submissions and

reviews.

Conducted initial assessments of submitted manuscripts for quality and

relevance.

Maintained editorial calendars to ensure timely publication schedules.

Facilitated communication with authors and reviewers to address inquiries.

Assisted in the preparation of editorial reports for internal and external

stakeholders.

Participated in webinars and conferences to stay updated on publishing

trends.

MA

Digital Publishing•

Editorial Workflow Optimization•

Author Engagement•

Content Management•

Team Collaboration•

Strategic Planning•

English•

Spanish•

French•

Increased journal submissions by 40%

through targeted outreach campaigns.

•

Recognized for innovative digital

initiatives that improved publication

accessibility.

•

Successfully launched a new journal

focused on emerging research trends in

technology.

•


