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SUMMARY

Distinguished editorial coordinator with extensive experience in managing high-impact academic journals. Expertise in
overseeing editorial processes, ensuring compliance with publishing standards, and fostering collaboration among diverse
stakeholders. Demonstrated success in enhancing publication quality through rigorous peer-review systems and systematic
editorial workflows. Proficient in leveraging data analytics to optimize publication timelines and contribute to the strategic
planning of editorial initiatives.

WORK EXPERIENCE

Senior Editorial Coordinator Global Academic Publications Jan 2023 - Present

* Managed editorial processes for over 20 high-impact journals, ensuring timely publication.

* Implemented a comprehensive peer-review system, improving reviewer engagement by 30%.
e Collaborated with authors to refine manuscript submissions, enhancing quality and clarity.

¢ Analyzed publication metrics to identify trends and optimize editorial workflows.

« Facilitated training sessions for new editorial staff, promoting best practices in publishing.

e Led initiatives to improve author satisfaction, resulting in a 25% increase in submissions.

Editorial Assistant Scholarly Journals Inc. Jan 2020 - Dec 2022
« Assisted in the editorial management of multiple academic journals, ensuring adherence to deadlines.

¢ Coordinated communication between authors, editors, and reviewers to streamline processes.

* Reviewed manuscript submissions for compliance with journal guidelines and formatting.

« Maintained editorial databases, ensuring accurate tracking of submissions and decisions.

« Contributed to the development of editorial policies and procedures for improved efficiency.

o Participated in editorial board meetings, providing insights on publication strategies.

EDUCATION

Master of Arts in Publishing Studies, University of Edinburgh Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

¢ Technical Skills: Editorial Management, Peer Review Coordination, Data Analysis, Stakeholder Engagement, Publication
Strategy, Author Relations

« Awards/Activities: Increased journal impact factors by an average of 15% over three years.
« Awards/Activities: Received the 'Excellence in Editorial Leadership' award from the International Publishing Association.

« Awards/Activities: Developed a mentorship program for early-career editors, enhancing team capabilities.

¢ Languages: English, Spanish, French



