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Michael
ANDERSON

Passionate Job Readiness Trainer with a background in human resources and

recruitment, bringing over 6 years of expertise in workforce training and

development. I specialize in creating programs that not only prepare candidates

for job applications but also equip them with the soft skills necessary to thrive in a

corporate environment.

WORK EXPERIENCE

JOB READINESS TRAINER

Next Step Employment Services

2020 - 2025

Designed training programs focused on soft skills development, including

communication and teamwork.

Utilized data analytics to track participant progress and program effectiveness.

Conducted workshops on resume writing and job search strategies tailored to the

corporate sector.

Collaborated with HR teams to align training content with specific job roles.

Facilitated role-playing exercises to enhance interview skills and confidence.

Tracked and reported on employment outcomes for program participants.

HR RECRUITER

Global Talent Solutions

2015 - 2020

Managed the recruitment process for entry-level positions, providing insights into

candidate readiness.

Worked closely with hiring managers to understand job requirements and

candidate profiles.

Conducted interviews and assessments to evaluate candidate fit for various roles.

Provided feedback to candidates on their applications and interviews.

Coordinated onboarding processes for new hires, emphasizing job readiness skills.

Maintained detailed records of recruitment metrics to inform future training

programs.

Workforce Development•

Soft Skills Training•

Data Analysis•

Recruitment•

Program Evaluation•

Corporate Training•

English•

Spanish•

French•

Increased job placement rates by 35%

through enhanced training initiatives.

•

Received the Outstanding Trainer

Award for developing impactful

training programs.

•

Successfully reduced average time to

employment by 20% for program

participants.

•

J O B  R E A D I N E S S  T R A I N E R


