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EXPERTISE SKILLS

* invoicing management
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« financial forecasting
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» vendor management
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* English
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e Bachelor of Arts in Finance,
National University
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MICHAEL ANDERSON

INVOICING OPERATIONS MANAGER

Strategic Invoicing Specialist with a decade of comprehensive experience in
managing invoicing processes within the corporate finance sector. Proficient in
leveraging financial software to enhance billing accuracy and efficiency.
Demonstrates a strong ability to analyze and interpret complex financial data,
providing critical insights that inform strategic decision-making. Known for
exceptional communication skills and the capacity to collaborate effectively
with cross-functional teams to resolve invoicing issues.

PROFESSIONAL EXPERIENCE

Corporate Finance Group Mar 2018 - Present

Invoicing Operations Manager

e Oversaw invoicing operations, ensuring adherence to financial regulations and
company policies.

¢ Developed and implemented training programs for invoicing staff.

 Ultilized financial forecasting tools to enhance billing accuracy.

¢ Collaborated with audit teams to facilitate compliance assessments.

¢ Analyzed invoicing trends to identify areas for process improvement.

e Managed vendor relationships to ensure timely invoicing and payments.

Finance Innovations LLC
Senior Invoicing Analyst

Dec 2015 - Jan 2018

¢ Conducted in-depth analysis of invoicing processes to identify inefficiencies.
o Generated comprehensive reports to track invoicing performance metrics.

¢ Implemented new invoicing software that improved operational efficiency by
25%.

e Collaborated with cross-functional teams to resolve invoicing discrepancies.
¢ Provided training and support to junior invoicing staff.

o Facilitated quarterly audits to ensure compliance with financial standards.

ACHIEVEMENTS

» Successfully reduced invoicing discrepancies by 30% through process
enhancements.

» Awarded 'Best Team Leader for outstanding performance in invoicing operations.

» Implemented a new invoicing system that decreased processing time by 15%.



