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San Francisco, CA

SKILLS

e contract management
» technology integration
o risk assessment

* negotiation

e process improvement

¢ vendor management

LANGUAGES
» English
» Spanish
e French

EDUCATION

BACHELOR OF SCIENCE IN
INFORMATION TECHNOLOGY,
MASSACHUSETTS INSTITUTE OF
TECHNOLOGY

ACHIEVEMENTS

o Successfully implemented a contract
management system that improved
efficiency by 50%.

o Awarded 'Best Contract Management
Initiative' for excellence in project
delivery.

+ Negotiated a contract that resulted in
a 30% cost savings for the
organization.

Michael

ANDERSON

Dynamic Infrastructure Contracts Manager with a specialized focus on
technology-driven infrastructure projects. Demonstrates an exceptional capacity
for managing complex contractual agreements in fast-paced environments.
Proven track record in leveraging technology to enhance contract management
processes, ensuring efficiency and compliance. Adept at collaborating with
cross-functional teams to develop innovative solutions that meet organizational
objectives.

WORK EXPERIENCE

CONTRACTS MANAGER

Tech Infrastructure Group

2020 - 2025

e Managed contracts for technology infrastructure projects totaling over $150
million.

e Utilized advanced software tools to automate contract management processes,
reducing processing time by 40%.

e Collaborated with IT and legal teams to ensure compliance with contractual
obligations.

e Conducted risk assessments and developed strategies to mitigate potential issues.
¢ Facilitated workshops on contract management technology and best practices.

e Engaged with vendors to negotiate favorable contract terms and conditions.

CONTRACT SPECIALIST

Innovative Solutions Co.

2015 - 2020

e Supported the negotiation and administration of contracts for IT infrastructure
projects.

e Reviewed contract documents for accuracy and compliance with company
policies.

e Maintained comprehensive records of contract performance and modifications.
e Collaborated with project managers to ensure timely contract execution.
e Prepared reports on contract status for senior management reviews.

e Coordinated with external legal counsel to resolve contract disputes effectively.



