. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Science in Civil
Engineering

University of Texas at Austin
2016-2020

* SKILLS

» Project Coordination
Safety Management
Documentation
Communication
Budget Tracking

Team Support

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Junior Project Manager

Dedicated construction professional with a strong foundation in civil engineering and a
focus on project management. Over 5 years of experience in the construction industry,
with a passion for delivering high-quality projects on time and within budget. Skilled in
coordinating project activities, managing timelines, and ensuring compliance with safety
regulations. Possesses a proactive approach to problem-solving and a keen attention to
detail.

@ WORK EXPERIENCE

Junior Project Manager 2020-2023

NextGen Builders

Assisted in the planning and execution of construction projects from start to finish.

Coordinated with subcontractors and suppliers to ensure timely material delivery.

Maintained project documentation, including contracts and change orders.

Conducted site visits to monitor progress and ensure quality standards were met.

Participated in safety meetings to promote a culture of safety on-site.

o Supported the project manager in budget tracking and reporting.

Site Assistant 2019-2020
BuildWell Corp.

o Assisted in daily operations on construction sites, ensuring adherence to safety
protocols.

« Helped coordinate project schedules and site logistics for efficient workflow.

+ Maintained communication with team members to facilitate project execution.

e Supported the procurement of materials and equipment.

» Participated in on-site inspections to monitor compliance with project specifications.

« Contributed to the development of project reports for management review.

% ACHIEVEMENTS

« Recognized for outstanding contributions to a project that completed ahead of
schedule.

o Achieved a 100% safety compliance rate on all projects worked on.

o Contributed to team initiatives that improved workflow efficiency by 15%.



