MICHAEL ANDERSON

Senior Grants Manager

San Francisco, CA « (555) 234-5678 « michael.anderson@email.com « www.michaelanderson.com

SUMMARY

Strategic and results-oriented Grants and Partnerships Officer with over a decade of experience in nonprofit management
and fundraising. Demonstrated expertise in identifying and securing funding opportunities from diverse sources, including
government agencies, private foundations, and corporate sponsors. Proven track record of developing and managing
successful grant proposals that align with organizational goals and enhance community impact.

WORK EXPERIENCE

Senior Grants Manager Global Development Fund Jan 2023 - Present

e Led ateam in the development and submission of over 50 grant proposals annually.

e Established and maintained relationships with key funding agencies and stakeholders.

e Conducted comprehensive research to identify new funding opportunities aligned with organizational priorities.
 Managed grant compliance and reporting processes to ensure adherence to donor requirements.

« Implemented training programs for staff on best practices in grant writing and management.

¢ Analyzed funding trends and provided strategic recommendations to senior leadership.

Partnerships Coordinator Community Support Services Jan 2020 - Dec 2022
e Developed and executed partnership strategies that increased funding by 30% within two years.

¢ Facilitated collaborative initiatives with local businesses and government entities.

« Monitored and evaluated partnership effectiveness through key performance indicators.

¢ Organized community outreach events to promote programs and engage potential partners.

e Drafted partnership agreements and coordinated joint funding proposals.

* Provided support in managing donor relationships to ensure ongoing engagement.

EDUCATION

Master of Public Administration, Harvard University; Bachelor of Arts in Sociology, University Sep 2079 - Oct
of California 2020

ADDITIONAL INFORMATION

¢ Technical Skills: Grant Writing, Fundraising Strategies, Stakeholder Engagement, Program Evaluation, Compliance
Management, Strategic Planning

o Awards/Activities: Secured a $2 million grant from the National Endowment for the Arts for a community arts program.
o Awards/Activities: Recognized as 'Employee of the Year' for outstanding performance in grant acquisition.

* Awards/Activities: Increased successful grant applications by 40% over three years.

e Languages: English, Spanish, French



