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SUMMARY

Distinguished Government Contracts Officer with over a decade of experience in federal procurement processes and

regulatory compliance. Adept at navigating complex contract negotiations and fostering strategic partnerships with various

stakeholders. Proficient in interpreting federal acquisition regulations and ensuring adherence to legal frameworks.

Demonstrated success in managing multi-million dollar contracts and driving organizational efficiencies through innovative

solutions.

WORK EXPERIENCE

Senior Contracts Specialist Federal Acquisition Services Jan 2023 - Present

Led contract negotiations for high-value federal procurement projects.

Developed and implemented compliance protocols for contract management.

Analyzed market trends to inform strategic sourcing decisions.

Collaborated with cross-functional teams to optimize procurement processes.

Managed relationships with key stakeholders to ensure contract fulfillment.

Conducted risk assessments to mitigate contractual liabilities.

Contracts Administrator Department of Defense Jan 2020 - Dec 2022

Administered contracts across multiple departments within the agency.

Facilitated contract modifications and ensured compliance with federal regulations.

Prepared detailed reports on contract performance metrics.

Trained junior staff on procurement processes and best practices.

Engaged in vendor negotiations to achieve cost savings.

Monitored contract deliverables to ensure timely execution.

EDUCATION

Master of Business Administration, Procurement Management, University of Maryland Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: contract negotiation, regulatory compliance, risk management, vendor relations, procurement strategy,

performance analysis

Awards/Activities: Achieved a 20% reduction in procurement costs through strategic sourcing initiatives.

Awards/Activities: Recognized as Employee of the Year for exceptional contract management performance.

Awards/Activities: Successfully implemented a new contract tracking system that improved efficiency by 30%.

Languages: English, Spanish, French


