M I C HAE L « San Francisco, CA
AN D E RSO N « (555) 234-5678

» michael.anderson@email.com
Non-Profit Governance Analyst

Dedicated Governance Analyst with expertise in non-profit governance and compliance. Proficient in developing governance
policies that ensure organizational accountability and adherence to regulatory requirements. Demonstrated ability to engage with
diverse stakeholders to promote transparency and ethical practices within non-profit organizations. Recognized for strong
communication skills and the capacity to simplify complex compliance issues.

WORK EXPERIENCE

Non-Profit Governance Analyst | Community Support Services Jan 2022 - Present

« Developed governance policies in compliance with non-profit regulations.
o Conducted audits to assess organizational compliance.

o Collaborated with board members to enhance governance practices.

» Facilitated training for staff on compliance and ethical standards.

* Monitored compliance with funding regulations.

» Prepared reports on governance performance for stakeholders.

Compliance Coordinator | Charity Organizations Network Jul 2019 - Dec 2021

« Assisted in developing compliance programs for non-profit entities.

o Performed audits to ensure adherence to funding requirements.

« Engaged with stakeholders to promote ethical governance.

» Analyzed compliance data to inform policy adjustments.

» Developed communication materials on compliance for board members.

» Supported the implementation of governance reporting frameworks.

SKILLS

non-profit governance compliance policies stakeholder engagement training facilitation reporting accountability

EDUCATION

Master of Non-Profit Management 2015 - 2019
University of Southern California

ACHIEVEMENTS

» Improved compliance rates by 20% through targeted training programs.
» Recognized for leadership in governance with the Non-Profit Excellence Award.

« Implemented a governance tracking system that enhanced reporting accuracy by 30%.

LANGUAGES

English Spanish French



