MICHAEL
ANDERSON

Non-Profit Financial Accountant

Proficient Financial Accountant with a focus on non-profit financial management and
. CONTACT ) ) ) o ) )
grant accounting. Over 6 years of experience in managing financial operations for non-
R, (555) 234-5678 profit organizations, ensuring compliance with donor requirements and regulatory
standards. Expertise in budgeting, financial reporting, and grant management, with a
michael.anderson@email.com strong commitment to transparency and accountability. Known for exceptional

Q San Francisco, CA organizational skills and attention to detail, enabling effective oversight of financial

resources.

© EDUCATION

@@ WORK EXPERIENCE

Non-Profit Financial Accountant 2020-2023

Community Support Services

Bachelor of Arts in Accounting

College of Arts and Sciences

% SKILLS « Managed financial operations, including budgeting and reporting for multiple grants.
« Ensured compliance with donor reporting requirements and regulatory standards.

* non-profit accounting o Conducted financial analysis to support program development and funding initiatives.
grant management « Collaborated with program managers to develop financial plans.

budgeting » Maintained accurate financial records and documentation.

financial reporting « Provided training and support to staff on financial policies and procedures.

compliance
Accountant 2019-2020

Youth Development Organization

collaboration

*» LANGUAGES » Assisted in financial reporting and budgeting for various programs.

. o Prepared financial statements in accordance with GAAP.

o Englis

« Conducted audits to ensure compliance with grant requirements.
e Spanish

Provided financial support for fundraising initiatives.
e French
* Maintained relationships with donors and stakeholders.

« Utilized accounting software to enhance financial reporting accuracy.

% ACHIEVEMENTS

« Successfully managed a $2 million grant budget with zero compliance issues.

o Improved financial reporting processes, reducing time spent on reports by 30%.

» Recognized with the Community Impact Award for exemplary service in 2021.




