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SUMMARY

Distinguished Facilities Systems Administrator with over 10 years of experience in optimizing facility management systems

and enhancing operational efficiency. Proven track record in implementing advanced technologies to streamline processes

and reduce operational costs. Expertise in managing large-scale projects and collaborating with cross-functional teams to

achieve organizational goals. Strong analytical skills enable the identification of areas for improvement, driving initiatives

that enhance productivity and sustainability.

WORK EXPERIENCE

Facilities Systems Administrator Global Tech Solutions Jan 2023 - Present

Oversaw the integration of automated building management systems to optimize energy consumption.

Developed and implemented preventive maintenance schedules to enhance equipment reliability.

Coordinated cross-departmental projects to improve facility operations and workflow.

Analyzed data to identify trends in facility usage, enabling proactive decision-making.

Managed vendor relationships to ensure timely service delivery and compliance with contracts.

Trained staff on new technologies and processes to improve overall efficiency.

Facilities Coordinator Innovative Spaces Inc. Jan 2020 - Dec 2022

Assisted in the planning and execution of facility upgrades and renovations.

Monitored facility budgets and expenditures to ensure cost-effective operations.

Conducted regular inspections to ensure compliance with health and safety regulations.

Facilitated training sessions for staff on facility safety protocols.

Implemented space utilization strategies that improved operational efficiency.

Maintained accurate records of facility maintenance and service requests.

EDUCATION

Bachelor of Science in Facility Management, University of Technology, 2014 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Facility Management, Project Management, Data Analysis, Budgeting, Vendor Management,

Compliance

Awards/Activities: Reduced operational costs by 15% through energy efficiency initiatives.

Awards/Activities: Successfully managed a $1 million facility renovation project under budget.

Awards/Activities: Received the 'Excellence in Facilities Management' award in 2020.

Languages: English, Spanish, French


