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SKILLS

healthcare management
contract compliance
vendor relations

cost management

audit processes

stakeholder engagement

EDUCATION

MASTER OF HEALTH ADMINISTRATION,
UNIVERSITY OF HEALTH SCIENCES, 2015

LANGUAGE

English
Spanish

German

ACHIEVEMENTS

Successfully achieved a 95%
compliance rate with health regulations.

Recognized for outstanding service
delivery by the HealthCare Association.

Implemented a new contractor evaluation
system that improved service quality.

Michael Anderson

FACILITIES CONTRACTS MANAGER

Results-oriented Facilities Contracts Manager with a strong focus on
healthcare facilities management. Extensive experience in overseeing
contracts for hospitals and clinics, ensuring compliance with health
regulations and standards. Demonstrated ability to implement cost-effective
solutions while maintaining high-quality service delivery. Expertise in
managing relationships with healthcare providers and contractors to
enhance operational efficiency.

EXPERIENCE

FACILITIES CONTRACTS MANAGER

HealthCare Facilities Group
2016 - Present

e Managed multi-million dollar contracts for facility maintenance and
upgrades.

e Ensured compliance with healthcare regulations and standards.

e Coordinated with medical staff to align facilities management with patient
care needs.

e Implemented cost-saving measures that reduced operational expenses by
20%.

e Conducted regular audits to assess contractor performance and compliance.

¢ Facilitated training sessions for staff on health and safety requirements.

FACILITIES COORDINATOR

City Health Department

2014 - 2016

e Assisted in the management of healthcare facility contracts.

e Conducted site inspections to ensure compliance with health standards.
e Collaborated with contractors to address service delivery issues.

e Prepared reports on facility performance and compliance.

e Engaged with stakeholders to promote best practices in facilities
management.

e Supported the development of budget proposals for maintenance projects.



