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PROFILE

Highly analytical and detail-oriented Expense Accountant with extensive

experience in corporate finance and expense management. Possesses a

robust understanding of financial regulations and compliance standards that

govern expense reporting. Demonstrated expertise in leveraging advanced

analytical tools to scrutinize expense patterns and implement strategic cost-

saving initiatives. Proven track record of enhancing financial processes

through innovative solutions and proactive collaboration with stakeholders.

EXPERIENCE

EXPENSE MANAGEMENT SPECIALIST

Tech Innovations Inc.

2016 - Present

Oversaw the expense management process for a technology firm with a

$200M budget.

Utilized Microsoft Excel and Tableau to create comprehensive financial

reports.

Developed expense policies that improved compliance and reduced errors.

Engaged with department heads to assess and prioritize budgetary needs.

Facilitated training sessions on expense reporting software for new

employees.

Conducted audits on expense claims, ensuring adherence to company

policies.

JUNIOR EXPENSE ACCOUNTANT

Financial Solutions Group

2014 - 2016

Assisted in the preparation of expense reports for multiple departments.

Maintained accurate records of all financial transactions related to expenses.

Performed analysis of expense data to support budget forecasting.

Collaborated with the procurement team to optimize vendor contracts.

Participated in the annual budgeting process, providing expense insights.

Supported the finance team in month-end closing activities.

MA

Expense Management•

Financial Reporting•

Microsoft Excel•

Tableau•

Compliance•

Auditing•

English•

Spanish•

French•

Implemented a new expense reporting

system that increased efficiency by

25%.

•

Recognized for excellence in expense

analysis with a company-wide award.

•

Contributed to a project that reduced

operational costs by 15%.

•


