. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in Business
Administration

University of Michigan
2016-2020

* SKILLS

» Organizational Skills

* Project Management
Budget Control
Stakeholder Management
Team Collaboration

Event Evaluation

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Exhibition Manager

Dedicated and meticulous Exhibition and Trade Show Manager with a proven track
record of executing successful events in highly competitive environments. Known for
exceptional organizational skills and a keen eye for detail, this professional is adept at
managing multiple projects simultaneously while maintaining high standards. Expertise in
stakeholder management, ensuring that all parties are aligned and engaged throughout

the planning process.

@ WORK EXPERIENCE

Exhibition Manager 2020-2023

Elite Events Group

« Managed the planning and execution of 20+ trade shows across various industries.
o Ensured compliance with health and safety regulations during all events.

+ Developed and maintained relationships with key stakeholders to drive collaboration.
« Utilized project management tools to track progress and manage timelines.

« Conducted post-event analysis to evaluate success and identify improvement areas.

e Trained and mentored junior staff in event management best practices.

Event Assistant 2019-2020

Proactive Events Co.

o Supported the planning and execution of corporate events and trade shows.

o Conducted market research to inform event strategies and themes.

o Coordinated logistics and vendor relationships to ensure successful execution.
» Provided on-site support during events to enhance attendee experience.

o Gathered feedback to inform future event planning.

Maintained accurate records of event budgets and expenses.

% ACHIEVEMENTS

« Increased event attendance by 25% through strategic marketing initiatives.

« Received the 'Outstanding Event Manager' award for excellence in execution.

o Successfully reduced costs by 15% while improving event quality.



