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Exhibiting a robust track record in event logistics, an experienced Event Vendor

Manager possesses a comprehensive skill set in vendor coordination and

strategic planning. Adept at navigating the complexities of vendor relationships,

ensuring that all aspects of event execution align with pre-defined goals and

budgets. Demonstrates an unwavering commitment to quality and excellence,

effectively managing multiple projects concurrently while adhering to tight

deadlines.

WORK EXPERIENCE

EVENT VENDOR MANAGER

Dynamic Events Agency

2020 - 2025

Developed and implemented comprehensive vendor management protocols to

ensure quality standards.

Managed event logistics for over 80 events annually, maintaining high levels of

client satisfaction.

Negotiated and finalized contracts with vendors, achieving favorable terms and

conditions.

Conducted risk assessments to mitigate potential issues during event execution.

Collaborated with cross-functional teams to ensure seamless event delivery.

Analyzed post-event data to inform future vendor selection and management

strategies.

LOGISTICS COORDINATOR

Eventful Productions

2015 - 2020

Assisted in the coordination of vendor logistics for large-scale corporate events.

Maintained vendor databases, ensuring all information was current and accessible.

Facilitated communications between vendors and clients to ensure clarity of

expectations.

Tracked event budgets and expenditures related to vendor services.

Participated in vendor negotiations to secure competitive pricing.

Supported the execution of event themes in collaboration with creative teams.

logistics management•

risk assessment•

vendor negotiation•

project management•

client communication•

data analysis•

English•

Spanish•

French•

Successfully managed a portfolio of

events with a 95% client satisfaction

rate.

•

Awarded 'Excellence in Event

Logistics' by the National Event

Association.

•

Improved vendor response times by

30% through enhanced

communication strategies.

•

E V E N T  V ENDO R  MANAG E R


