. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Science in
Hospitality Management

Cornell University
2016-2020

* SKILLS

+ Weddings
Event logistics
Vendor management
Client relations
Budgeting

Social media marketing

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Wedding and Event Planner

Dedicated Event Services Specialist with over four years of experience in the wedding
and social event planning industry. Renowned for crafting personalized experiences that
reflect clients' unique visions while maintaining budgetary constraints. Expertise in
managing all facets of event logistics, from venue selection to vendor coordination,
ensuring seamless execution. Demonstrates exceptional interpersonal skills, fostering

strong relationships with clients and vendors alike.

@ WORK EXPERIENCE

Wedding and Event Planner 2020-2023

Timeless Celebrations

o Planned and executed over 100 weddings and social events, achieving a 98% client
satisfaction rate.

« Coordinated all logistics, including venue selection, catering, and entertainment,
ensuring seamless execution.

» Developed personalized event themes and designs that reflected clients' visions.

« Managed vendor relationships, negotiating contracts to optimize service quality and
cost.

o Conducted post-event evaluations to gather feedback and enhance future events.

« Utilized social media for marketing, increasing brand visibility by 40%.

Event Assistant 2019-2020

Charming Events Co.

Supported lead planners in managing logistics for weddings and corporate events.

Assisted in vendor coordination and contract negotiations, ensuring quality services.

Managed client communications, providing updates and addressing inquiries promptly.

Created event timelines and schedules to ensure all elements were executed on time.

Participated in site visits to assess venue suitability and logistics.

Gathered client feedback post-events to inform future planning and improvements.

% ACHIEVEMENTS

* Recognized as Top Event Planner by Wedding Industry Association in 2023.

» Increased social media engagement by 50% through targeted campaigns.

» Successfully executed a wedding that was featured in a leading bridal magazine.



