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EXPERTISE SKILLS

» Corporate Events

» Stakeholder Management
* Project Management

* Market Research

* Logistics Coordination

e Communication Skills

LANGUAGES

* English
* Spanish

e French
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» Bachelor of Science in Business
Administration, New York University
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MICHAEL ANDERSON

CORPORATE EVENT MANAGER

Innovative Event Services Executive with a strong focus on corporate event
management and a passion for creating engaging experiences that drive
business objectives. Expertise in developing comprehensive event strategies
that align with branding initiatives and enhance customer engagement. Proven
success in managing multi-faceted events, from product launches to executive
retreats, utilizing a meticulous approach to planning and execution.

PROFESSIONAL EXPERIENCE

Global Enterprises Mar 2018 - Present

Corporate Event Manager
¢ Managed the planning and execution of over 100 corporate events annually,
ensuring alignment with corporate branding.

¢ Developed and maintained relationships with key stakeholders, enhancing
collaboration.

¢ Implemented project management tools that improved event tracking and
reporting.

e Conducted market research to identify trends and opportunities for event
enhancement.

¢ Oversaw event logistics, including venue sourcing and vendor management.

¢ Facilitated post-event debriefs to capture insights and improve future events.

Innovative Solutions Dec 2015 - Jan 2018

Assistant Event Coordinator
e Supported the execution of various corporate events, ensuring adherence to
timelines and budgets.

o Coordinated logistics for events, including catering and transportation
arrangements.

¢ Assisted in the development of event marketing materials to promote
attendance.

¢ Provided on-site support during events, enhancing guest experience.
¢ Developed event feedback surveys to gather participant insights.

e Maintained accurate event records and documentation for future reference.

ACHIEVEMENTS

» Awarded 'Best Corporate Event' for a product launch in 2021.
* Increased event participation rates by 35% through strategic marketing initiatives.

« Successfully managed a high-profile executive retreat with a budget of $1 million.



