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SUMMARY

Accomplished Event Services Consultant with over ten years of expertise in orchestrating high-profile corporate events and

conferences. Demonstrated proficiency in managing comprehensive event logistics, from initial planning stages through to

execution and post-event analysis. Recognized for ability to liaise effectively with diverse stakeholders, ensuring alignment

of event objectives with organizational goals.

WORK EXPERIENCE

Senior Event Services Manager Prestige Events Group Jan 2023 - Present

Oversaw planning and execution of over 100 corporate events annually.

Managed a team of 15 event coordinators and support staff.

Developed strategic partnerships with key vendors, resulting in a 20% cost reduction.

Implemented new project management software, improving task tracking efficiency by 30%.

Conducted post-event evaluations to assess success metrics and client satisfaction.

Led training sessions on event best practices for junior staff.

Event Coordinator Global Events Inc. Jan 2020 - Dec 2022

Coordinated logistics for international conferences with over 500 attendees.

Facilitated communication between clients and vendors to ensure seamless event execution.

Managed event budgets exceeding $1 million, tracking expenditures and forecasting costs.

Utilized CRM software to maintain client relationships and streamline event planning.

Created event marketing materials that increased attendance by 15%.

Assisted in the development of sponsorship packages, enhancing revenue generation.

EDUCATION

Bachelor of Arts in Hospitality Management, University of California, Los Angeles Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Event Planning, Budget Management, Vendor Negotiation, Project Management, Team Leadership,

Client Relations

Awards/Activities: Received 'Best Event of the Year' award for a multi-day corporate retreat.

Awards/Activities: Increased client retention rate by 25% through enhanced service offerings.

Awards/Activities: Generated $500,000 in additional revenue through strategic sponsorship development.

Languages: English, Spanish, French


