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SUMMARY

Dynamic Event Production Manager with over a decade of experience orchestrating high-profile events across diverse

sectors including corporate, non-profit, and entertainment. Expertise lies in strategic planning, logistics management, and

cross-functional team leadership, ensuring seamless execution from inception through to completion. Proven track record

of enhancing attendee engagement and satisfaction through innovative programming and meticulous attention to detail.

WORK EXPERIENCE

Senior Event Production Manager Global Events Inc. Jan 2023 - Present

Directed the planning and execution of over 50 large-scale events annually.

Managed a diverse team of 20 event coordinators and support staff.

Developed and implemented innovative event marketing strategies that increased attendance by 30%.

Negotiated contracts with vendors, resulting in a 15% reduction in overall costs.

Utilized project management software to streamline event workflows and ensure deadlines were met.

Facilitated post-event evaluations to assess success metrics and areas for improvement.

Event Coordinator Creative Solutions Group Jan 2020 - Dec 2022

Assisted in the execution of over 100 corporate and social events.

Coordinated logistics including venue selection, catering, and audiovisual requirements.

Implemented feedback mechanisms to enhance future event planning.

Maintained budgets and tracked expenditures effectively.

Collaborated with marketing teams to promote events through various channels.

Supported on-site management during events to ensure flawless delivery.

EDUCATION

Bachelor of Arts in Event Management, University of Arts Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: event planning, project management, vendor negotiation, team leadership, budget management,

marketing strategy

Awards/Activities: Received the 'Innovator of the Year' award for outstanding contributions to event design.

Awards/Activities: Increased event profitability by 25% through strategic cost management.

Awards/Activities: Successfully launched a new event series that generated $500,000 in revenue within the first year.

Languages: English, Spanish, French


