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SUMMARY

Distinguished Event Planner with over a decade of experience orchestrating high-profile corporate events and social

gatherings. Expertise encompasses strategic planning, budget management, and vendor negotiation, ensuring seamless

execution and exceeding client expectations. Proficient in leveraging innovative event technologies and creative marketing

strategies to enhance brand visibility and engagement. Demonstrated ability to lead cross-functional teams, cultivating

collaborative relationships with stakeholders and clients alike.

WORK EXPERIENCE

Senior Event Manager Prestige Events Inc. Jan 2023 - Present

Developed and executed over 150 large-scale corporate events annually.

Managed budgets exceeding $1 million while ensuring cost-effective resource allocation.

Negotiated contracts with vendors, achieving an average savings of 20%.

Utilized project management software to streamline event planning processes.

Coordinated logistics for international conferences, enhancing global client engagement.

Implemented post-event evaluations to refine future planning strategies.

Event Coordinator Creative Solutions Agency Jan 2020 - Dec 2022

Assisted in the planning and execution of over 100 events each year.

Collaborated with marketing teams to develop promotional materials and strategies.

Engaged with clients to define event objectives and tailor experiences accordingly.

Coordinated transportation and accommodation logistics for attendees.

Maintained relationships with suppliers to ensure high-quality services.

Facilitated on-site event operations, ensuring adherence to timelines and specifications.

EDUCATION

Bachelor of Arts in Hospitality Management, University of California, Los Angeles Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Event Planning, Budget Management, Vendor Negotiation, Project Management, Marketing Strategy,

Client Relations

Awards/Activities: Awarded 'Event Planner of the Year' by the National Association of Event Planners, 2022.

Awards/Activities: Successfully increased client retention rate by 30% through exceptional service delivery.

Awards/Activities: Implemented an innovative event feedback system that improved client satisfaction scores by 25%.

Languages: English, Spanish, French


