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SKILLS

LANGUAGES

EDUCATION

BACHELOR OF ARTS IN EVENT

MANAGEMENT, NEW YORK UNIVERSITY,

2015

ACHIEVEMENTS

MICHAEL ANDERSON
EVENT  MANAGER

PROFILE

Dynamic and results-driven Event Manager with a robust background in non-

profit event planning and execution. Expertise in fundraising events,

community engagement, and volunteer coordination has led to significant

increases in donor participation and revenue generation. Skilled in crafting

compelling narratives that resonate with diverse audiences, enhancing the

impact of events. Proven ability to manage multiple projects simultaneously

while ensuring alignment with organizational mission and goals.

EXPERIENCE

EVENT MANAGER

Charity Events Group

2016 - Present

Designed and implemented innovative fundraising events, increasing

donations by 40%.

Collaborated with community leaders to enhance event outreach and

engagement.

Developed marketing strategies that resulted in a 25% increase in event

attendance.

Managed a team of volunteers, ensuring effective communication and

coordination.

Established partnerships with local businesses to support event logistics.

Conducted thorough post-event analysis to inform future planning.

ASSISTANT EVENT COORDINATOR

Non-Profit Network

2014 - 2016

Supported the planning and execution of annual gala events.

Maintained relationships with sponsors and donors to secure funding.

Coordinated volunteer efforts for event setup and teardown.

Developed promotional materials to increase event visibility.

Assisted in the management of event budgets and logistics.

Facilitated communication between departments to ensure event success.

MA

Fundraising•

Community engagement•

Volunteer coordination•

Project management•

Marketing strategy•

Event evaluation•

English•

Spanish•

French•

Increased donor retention rates by 35%

through enhanced event experiences.

•

Successfully organized a charity

concert that raised over $100,000.

•

Recognized for outstanding leadership

in volunteer management.

•


