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SUMMARY

Distinguished Event Management Consultant with over a decade of experience orchestrating high-profile events across

diverse sectors. Expertise lies in strategic planning, client relationship management, and operational excellence, ensuring

seamless execution from inception to conclusion. Demonstrated capability in managing budgets exceeding seven figures

while adhering to stringent timelines. Proven track record of enhancing brand visibility and stakeholder engagement through

innovative event concepts and meticulous attention to detail.

WORK EXPERIENCE

Senior Event Manager Elite Events Group Jan 2023 - Present

Directed comprehensive event strategies for corporate clients, achieving a 30% increase in client retention.

Executed over 50 high-profile events annually, managing budgets exceeding $2 million.

Implemented innovative marketing campaigns that enhanced event attendance by 40%.

Negotiated contracts with vendors, ensuring cost-effective solutions without compromising quality.

Utilized project management tools to streamline operations and enhance team collaboration.

Developed post-event analysis reports to measure success and inform future strategies.

Event Coordinator Dynamic Events Co. Jan 2020 - Dec 2022

Coordinated logistics for over 100 events, ensuring adherence to client specifications and timelines.

Collaborated with marketing teams to design promotional materials that increased event visibility.

Managed vendor relationships to secure favorable pricing and quality services.

Conducted risk assessments and developed contingency plans for large-scale events.

Trained and mentored junior staff, fostering a collaborative team environment.

Facilitated post-event surveys to gather feedback and improve future offerings.

EDUCATION

Bachelor of Arts in Hospitality Management, University of California, Los Angeles Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Event Planning, Budget Management, Vendor Negotiation, Team Leadership, Strategic Marketing, Risk

Assessment

Awards/Activities: Received the 'Excellence in Event Management' award from the National Association of Event

Planners.

Awards/Activities: Increased event profitability by 25% through strategic vendor partnerships and cost management.

Awards/Activities: Successfully launched a new event series that attracted over 5,000 attendees in the first year.

Languages: English, Spanish, French


