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SUMMARY

Distinguished Event Logistics Manager with over a decade of experience orchestrating large-scale events across diverse

industries. Proven expertise in coordinating logistics, vendor management, and on-site execution to ensure seamless events

that exceed client expectations. Adept at implementing innovative solutions that enhance operational efficiency and reduce

costs. Strong track record in leading cross-functional teams, ensuring compliance with safety regulations, and managing

complex budgets.

WORK EXPERIENCE

Senior Event Logistics Manager Global Events Co. Jan 2023 - Present

Developed comprehensive event logistics plans for international conferences and exhibitions.

Managed a budget of over $1 million, ensuring alignment with financial goals.

Coordinated with vendors and suppliers to secure contracts and manage service delivery.

Implemented sustainable practices in event planning, reducing waste by 30%.

Led a team of 15 logistics staff in executing events in various global locations.

Utilized project management software to track timelines and deliverables effectively.

Event Coordinator Premier Events Inc. Jan 2020 - Dec 2022

Assisted in the planning and execution of over 50 corporate events annually.

Managed registration systems and attendee databases to ensure accurate participant tracking.

Collaborated with marketing teams to promote events and increase attendance.

Conducted post-event evaluations to gather feedback and improve future events.

Oversaw on-site logistics, including setup, catering, and vendor coordination.

Trained junior staff on best practices in event management and logistics.

EDUCATION

Bachelor of Arts in Hospitality Management, University of California, Los Angeles Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: event planning, logistics management, vendor negotiations, budget management, project management,

team leadership

Awards/Activities: Successfully increased event attendance by 40% through targeted marketing strategies.

Awards/Activities: Awarded 'Best Event Logistics Manager' by the National Event Association in 2022.

Awards/Activities: Implemented a digital tracking system that reduced logistical errors by 25%.

Languages: English, Spanish, French


