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SKILLS

LANGUAGES

EDUCATION

BACHELOR OF ARTS IN EVENT

PLANNING, FLORIDA STATE

UNIVERSITY

ACHIEVEMENTS

Michael
ANDERSON

Proficient Event Hospitality Manager with over 8 years of experience specializing

in social events and private functions. Demonstrates a unique blend of creativity

and organizational prowess, ensuring that each event reflects the client's

personal style and exceeds expectations. Skilled in managing all aspects of event

planning, from conceptualization to execution, with a keen eye for detail.

WORK EXPERIENCE

EVENT MANAGER

Charming Celebrations

2020 - 2025

Designed and executed bespoke events tailored to individual client needs.

Supervised a team of coordinators, ensuring seamless event delivery.

Negotiated vendor contracts, achieving significant cost savings.

Managed event timelines and budgets, delivering projects on schedule.

Developed client proposals that clearly articulated vision and scope.

Conducted site visits to select ideal venues for various events.

EVENT ASSISTANT

Joyful Gatherings

2015 - 2020

Assisted in the planning and execution of weddings and private parties.

Coordinated logistics, including catering and entertainment services.

Maintained communication with clients to ensure their vision was realized.

Helped create promotional materials for events, enhancing visibility.

Conducted post-event evaluations to gather feedback on services provided.

Trained volunteers for event day operations.

Social Event Planning•

Client Relations•

Budgeting•

Vendor Negotiation•

Team Management•

Creative Design•

English•

Spanish•

French•

Recognized for planning a wedding

that was featured in a prominent bridal

magazine.

•

Achieved a 90% referral rate from

satisfied clients.

•

Successfully executed over 200

events, consistently receiving positive

client feedback.

•

E V E N T  MANAG E R


