MICHAEL
ANDERSON

Luxury Event Coordinator

. CONTACT Versatile Event Coordinator with a strong foundation in hospitality management,
specializing in the seamless execution of high-end social events and luxury weddings.
R, (555) 234-5678 Renowned for attention to detail and a personalized approach to client service, ensuring
every event reflects the client’s vision and style. Expertise in managing vendor

michael.anderson@email.com relationships and negotiating contracts to deliver exceptional service within budgetary

Q San Francisco, CA constraints.

@ WORK EXPERIENCE

Luxury Event Coordinator 2020-2023

© EDUCATION

Bachelor of Arts in Hospitality
Management

Elegant Affairs
Cornell University

2016-2020 « Designed and executed over 30 luxury weddings, achieving a 95% client satisfaction
rate.
% SKILLS » Managed a network of high-end vendors, ensuring quality service delivery and

seamless event execution.

« luxury event planning + Developed personalized event concepts that resonated with clients’ unique styles and
client relations preferences.

vendor management  Utilized event management software to track timelines, budgets, and vendor

o communications.
budget negotiation

. e » Coordinated logistics for on-site execution, ensuring flawless delivery of services.
project coordination

_ ) » Conducted post-event debriefs with clients to gather feedback and enhance future

hospitality service .
offerings.

%» LANGUAGES Event Planner 2019-2020

Prestige Events
* English

« Spanish « Executed high-profile social events, increasing brand recognition in the luxury market.
- Fraaeh « Managed client consultations to tailor event offerings to specific needs and desires.
« Worked closely with design teams to create visually stunning event environments.

* Negotiated contracts with venues to secure exclusive deals and services.

+ Maintained a detailed project timeline to ensure all elements were executed on
schedule.

 Built strong relationships with clients, resulting in a high rate of repeat business.

% ACHIEVEMENTS

» Voted 'Best Wedding Planner' by Luxury Weddings Magazine in 2021.

« Increased client retention rates by 40% through personalized service and follow-up.

« Successfully planned a charity gala that raised over $200,000 for local charities.




