CONTACT

t. (555) 234-5678
michael.anderson@email.com

Q@ San Francisco, CA

SKILLS

fundraising

community engagement
volunteer management
event marketing

donor relations

budget oversight

LANGUAGES

o English
e Spanish

e French

EDUCATION

BACHELOR OF SCIENCE IN NONPROFIT
MANAGEMENT, UNIVERSITY OF
SOUTHERN CALIFORNIA

ACHIEVEMENTS

Recipient of the 'Community Impact
Award' for outstanding service in event
coordination.

Increased volunteer retention rates by
30% through improved engagement
strategies.

Successfully secured over $100,000 in
sponsorships for annual events.

MICHAEL ANDERSON

EVENT MANAGER

PROFILE

Accomplished Event Coordinator with a strong background in non-profit
organizations, adept at planning and executing fundraising events that drive
community engagement and revenue generation. Distinguished by a passion
for philanthropy and a commitment to delivering impactful experiences that
resonate with diverse audiences. Expertise in donor relations, budget
management, and volunteer coordination, ensuring successful event
outcomes that align with organizational goals.

EXPERIENCE

EVENT MANAGER

Hope Charity Organization

2016 - Present

¢ Planned and executed annual fundraising galas, achieving a 50% increase in
donations over three years.

e Coordinated volunteer teams of up to 30 individuals, ensuring effective task
delegation and morale.

¢ Developed marketing strategies that improved event visibility and engagement
by 60%.

e Established partnerships with local businesses for sponsorships and in-kind
donations, enhancing event resources.

e Conducted donor appreciation events, strengthening relationships and
encouraging repeat contributions.

e Implemented a donor tracking system that improved communication and
follow-up processes.

EVENT COORDINATOR

Community Connect

2014 - 2016

e Organized community outreach events that increased participation levels by
45%.

e Managed logistics for workshops and seminars, ensuring all materials were
prepared and available.

e Collaborated with local artists and speakers to enhance event content and
appeal.

e Executed post-event surveys to gather participant feedback and improve
future offerings.

e Coordinated transportation and accommodations for out-of-town attendees.

e Monitored and reported on event budgets, maintaining financial accountability.



