. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in Journalism

University of Florida

% SKILLS

o Lifestyle content
* Project management
» Editing
Audience analysis
Social media

Research

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Editorial Assistant

Experienced and versatile Editorial Assistant with a robust background in lifestyle and
wellness publications. Known for a keen understanding of audience preferences and
trends, driving the creation of relevant and engaging content. Strong project
management capabilities coupled with exceptional writing and editing skills. Proven
ability to work collaboratively with diverse teams to meet tight deadlines while

maintaining high quality standards.

@ WORK EXPERIENCE

Editorial Assistant 2020-2023

Wellness Magazine

Assisted in the production of lifestyle articles focusing on health and wellness.

Edited content to ensure alignment with brand voice and audience expectations.

Coordinated editorial schedules to ensure timely publication of issues.

Conducted interviews with experts and contributors for feature articles.

Managed social media content to promote published articles.

Analyzed reader engagement metrics to inform future content decisions.

Editorial Intern 2019-2020

Lifestyle Journal

Supported the editorial team in curating content for monthly publications.

Reviewed submissions and provided constructive feedback to authors.

o Assisted in organizing promotional events and workshops.

Maintained a database of contributors and publication schedules.

Conducted research on current trends in lifestyle and wellness.

Drafted copy for newsletters and promotional materials.

% ACHIEVEMENTS

« Contributed to a 35% increase in magazine subscriptions through targeted content

initiatives.
» Recognized for excellence in editorial support with a 'Best Intern Award'.

o Successfully organized a wellness workshop that attracted over 200 participants.



