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SKILLS

EDUCATION

BACHELOR OF FINE ARTS IN CREATIVE

WRITING, UNIVERSITY OF IOWA, 2018

LANGUAGE

ACHIEVEMENTS

Creative writing•

Content development•

Editing•

Project management•

Audience research•

Collaboration•

English•

Spanish•

German•

Contributed to a 50% increase in reader
engagement through innovative content

strategies.

•

Recognized with the 'Rising Star Award'
for outstanding contributions to the

editorial team.

•

Successfully managed the publication of
a special issue featuring emerging

writers.

•

Michael Anderson
ED I TOR IAL  ASS I STANT

Proficient and enthusiastic Editorial Assistant with a strong foundation in

creative writing and content development. Recognized for the ability to

generate engaging content that resonates with target audiences. Possesses

a keen eye for detail, ensuring that all materials are polished and ready for

publication. Demonstrates strong project management skills, adept at

juggling multiple assignments while maintaining high standards of quality.

EXPERIENCE

EDITORIAL ASSISTANT

Creative Publishing Co.

2016 - Present

Assisted in the conceptualization and development of new content ideas.

Edited and proofread articles to ensure clarity and consistency.

Collaborated with writers to refine drafts and enhance storytelling elements.

Managed editorial schedules and project timelines effectively.

Conducted audience research to inform content creation strategies.

Participated in brainstorming sessions to generate innovative content

concepts.

CONTENT INTERN

Literary Magazine

2014 - 2016

Supported editorial staff in reviewing and selecting submissions for

publication.

Assisted in the layout and design of print and digital materials.

Conducted outreach to potential contributors and authors.

Maintained records of submissions and publication schedules.

Edited promotional content for social media channels.

Provided feedback on manuscript submissions to enhance quality.


