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SUMMARY

Highly analytical Digital Production Specialist with over 10 years of experience in digital media production and project

management. Proven track record of delivering high-quality digital content across multiple platforms while adhering to strict

deadlines and budget constraints. Expertise in utilizing advanced production tools and software to enhance workflow

efficiency and output quality.

WORK EXPERIENCE

Senior Digital Production Specialist Innovative Media Solutions Jan 2023 - Present

Oversaw digital content production from conception to execution across various platforms.

Collaborated with creative teams to develop engaging multimedia campaigns.

Utilized project management tools to track project milestones and deliverables.

Implemented quality assurance processes to ensure content met brand standards.

Managed vendor relationships for outsourced production services.

Analyzed production metrics to identify areas for efficiency improvements.

Digital Media Coordinator Creative Digital Agency Jan 2020 - Dec 2022

Assisted in the development of digital marketing strategies to boost online presence.

Coordinated with graphic designers and content creators for cohesive project execution.

Maintained digital asset management systems for easy access and retrieval.

Monitored industry trends to inform content strategy and production techniques.

Facilitated training workshops for junior staff on production tools.

Generated reports on project performance and audience engagement metrics.

EDUCATION

Bachelor of Arts in Digital Media Production, University of California, Los Angeles Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Digital Production, Project Management, Multimedia Design, Quality Assurance, Team Leadership, Data

Analysis

Awards/Activities: Led a project that increased digital engagement by 40% within six months.

Awards/Activities: Recognized as 'Employee of the Year' for outstanding contributions to project delivery.

Awards/Activities: Successfully reduced production costs by 20% through strategic vendor negotiations.

Languages: English, Spanish, French


