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MICHAEL ANDERSON

CORPORATE TRAVEL MANAGER

Highly organized and detail-oriented Destination Manager with a decade of
experience in corporate travel management and event planning. Expertise in
coordinating travel logistics for high-profile clients, ensuring seamless
experiences from start to finish. Proven ability to negotiate contracts with
hotels, airlines, and vendors to secure the best rates and services.
Demonstrated skill in managing multiple projects simultaneously while
adhering to strict deadlines and budget constraints.

PROFESSIONAL EXPERIENCE

Premier Business Travel Mar 2018 - Present

Corporate Travel Manager
o Oversaw corporate travel operations for Fortune 500 clients, managing budgets
of up to $1 million.

¢ Negotiated contracts with hotels and airlines, achieving an average savings of
15%.

¢ Implemented travel policies that improved compliance and reduced costs by
20%.

¢ Ultilized travel management software to streamline booking processes and
reporting.

o Coordinated logistics for corporate events and conferences, ensuring flawless
execution.

o Conducted post-travel evaluations to assess client satisfaction and identify
improvement areas.

Elite Event Management Dec 2015 - Jan 2018

Event Coordinator
¢ Planned and executed corporate events for clients, managing budgets ranging
from $50,000 to $500,000.

¢ Collaborated with vendors to secure venues, catering, and entertainment
services.

¢ Developed event timelines and logistics plans to ensure smooth operations.
¢ Conducted site visits to evaluate potential venues and ensure suitability.
¢ Managed event marketing efforts to increase attendance and engagement.

¢ Gathered feedback from attendees to enhance future event offerings.

ACHIEVEMENTS

* Recognized as '"Top Travel Manager of the Year' in 2020.
» Achieved a client satisfaction rate of 95% for travel services.

» Successfully organized a multi-day conference for 1,000 attendees with zero
logistical issues.



