MICHAEL
ANDERSON

Procurement Officer

. CONTACT Dedicated Defense Procurement Officer with a strong background in contract

management and strategic sourcing within the defense industry. Possesses a keen
understanding of government procurement regulations and a commitment to achieving

X, (555) 234-5678

compliance and efficiency in all procurement activities. Demonstrates exceptional
michael.anderson@email.com negotiation skills and a results-oriented approach to supplier management. Adept at
Q San Francisco, CA building collaborative relationships with internal stakeholders and external suppliers to
ensure alignment with organizational objectives.

© EDUCATION

@@ WORK EXPERIENCE

Procurement Officer 2020-2023
Thales Group

Bachelor of Science in Finance
Procurement Management

University of lllinois

% SKILLS » Managed procurement processes for defense electronics contracts.

o Conducted supplier evaluations to ensure compliance with quality standards.

o EOITEES MIEE e « Collaborated with engineering teams to define procurement specifications.

* supplier evaluation « Facilitated negotiations to secure favorable contract terms.

* negotiation  Prepared and maintained procurement documentation for audits.
compliance » Utilized procurement software to track orders and manage supplier data.

procurement strategy
Junior Procurement Analyst 2019-2020

BAE Systems

documentation

%» LANGUAGES o Assisted in the development of procurement strategies for defense contracts.

. « Monitored supplier performance and compliance with contract terms.
Sng I% . o Conducted market research to support procurement decisions.

i Fpam: o Prepared procurement reports for senior management review.

T et * Maintained accurate records of procurement transactions.

o Facilitated training sessions for new team members.

% ACHIEVEMENTS

* Achieved a 15% reduction in procurement costs through strategic sourcing.

« Recognized for excellence in supplier relationship management.

o Successfully completed a project that improved procurement efficiency by 30%.




