. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in International
Trade

University of Southern California
2016-2020

* SKILLS

o trade compliance
documentation review
process optimization
training support
analytical skills

stakeholder engagement

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Junior Customs Compliance Officer

Dedicated Customs Compliance Specialist with a solid foundation in customs regulations
and trade compliance. Proven track record in ensuring compliance with all applicable
laws and regulations while optimizing operational processes. Expertise in training staff
on compliance requirements and best practices. Strong analytical skills with a focus on

identifying compliance risks and developing mitigation strategies.

@ WORK EXPERIENCE

Junior Customs Compliance Officer 2020-2023

Trade Compliance Associates

o Assisted in conducting compliance audits and assessments for import/export
activities.

» Reviewed documentation for accuracy and compliance with regulations.
« Maintained records of compliance activities and findings.

e Supported the development of compliance training materials.

o Collaborated with teams to ensure compliance with internal policies.

» Engaged with customs officials to resolve minor compliance issues.

Compliance Intern 2019-2020

International Trade Solutions

o Assisted in preparing compliance documentation for audits.

Participated in training sessions on customs regulations.
« Conducted research on changes in trade laws and policies.
e Supported the compliance team in daily operations.

« Helped in maintaining compliance databases and records.

o Contributed to the development of compliance reports.

% ACHIEVEMENTS

e Successfully contributed to compliance audits with zero findings during internship.
» Recognized for exceptional performance in supporting compliance training initiatives.

e Achieved 100% accuracy in documentation review during compliance assessments.



