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www.michaelanderson.com
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San Francisco, CA

SKILLS

+ Vendor management

+ Cost control

» Operational efficiency
« Data analysis

o Communication skills

» Event planning

LANGUAGES
« English
e Spanish
e French

EDUCATION

BACHELOR OF BUSINESS
ADMINISTRATION, UNIVERSITY OF
CALIFORNIA, BERKELEY

ACHIEVEMENTS

* Recognized for excellence in travel
management by industry awards.

o Successfully reduced travel expenses
by $800,000 over two years.

o Implemented a traveler feedback
program that improved service quality.

Michael

ANDERSON

Proficient Corporate Travel Manager with extensive experience in managing
comprehensive travel programs for large organizations. Expertise in vendor
management, cost control, and operational efficiency. Known for a strategic
approach to travel management that aligns with organizational goals while
enhancing the traveler experience. Demonstrates a strong aptitude for data
analysis and reporting, enabling informed decision-making and continuous
improvement.

WORK EXPERIENCE

CORPORATE TRAVEL MANAGEMENT LEAD

Financial Services Group

2020 - 2025

e Led the corporate travel management team, overseeing a budget of $3 million.

e Developed and executed travel strategies that resulted in a 25% reduction in costs.
e Coordinated travel logistics for senior executives, ensuring seamless experiences.
e Implemented a new travel policy that improved compliance rates by 40%.

e Conducted training sessions for employees on updated travel procedures.

e Utilized travel analytics tools to track spending and identify cost-saving
opportunities.

TRAVEL SERVICES COORDINATOR

Global Logistics Corp.
2015 - 2020

e Assisted in the management of travel bookings for corporate clients.

e Maintained accurate records of travel arrangements and client preferences.
e Provided timely responses to travel inquiries and issues.

e Conducted market research to identify potential travel partnerships.

e Collaborated with the finance department to reconcile travel expenses.

e Supported the planning of corporate events and conferences.



