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www.michaelanderson.com
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San Francisco, CA

SKILLS

» Operational Management
o Customer Satisfaction

* Preventive Maintenance
¢ Budget Management

« Stakeholder Engagement

e« Team Collaboration

LANGUAGES
« English
e Spanish
e French

EDUCATION

BACHELOR OF ARTS IN BUSINESS
ADMINISTRATION - UNIVERSITY OF
TEXAS AT AUSTIN

ACHIEVEMENTS

* Improved employee satisfaction
scores by 25% through facility
enhancements.

» Recognized for outstanding
performance with a Leadership Award
in 2022.

o Successfully implemented a recycling
program that increased waste
diversion by 30%.

Michael

ANDERSON

Results-oriented Corporate Facilities Manager with a strong emphasis on
operational excellence and customer satisfaction. Over 12 years of experience in
managing facility operations, with a focus on enhancing the workplace
environment to support organizational productivity. Expertise in developing and
executing facility maintenance programs that align with best practices and
industry standards.

WORK EXPERIENCE

CORPORATE FACILITIES SUPERVISOR
Dynamic Enterprises

2020 - 2025

e Supervised daily operations of corporate facilities, ensuring a safe and efficient
work environment.

e Developed and managed preventive maintenance schedules, reducing emergency
repairs by 50%.

e Collaborated with HR to enhance employee engagement through facility
improvements.

e Maintained accurate records of facility-related expenses and budget forecasts.
e Engaged with stakeholders to assess facility needs and implement solutions.

e Coordinated vendor services for landscaping, cleaning, and maintenance.

FACILITIES MANAGEMENT INTERN

GreenTech Innovations

2015 - 2020

e Supported the facilities team in daily operations and maintenance tasks.

e Assisted in conducting facility inspections and preparing reports.

e Participated in the development of sustainability initiatives for the office.

¢ Helped manage inventory of supplies and equipment for facility maintenance.
e Collaborated with various departments to support facility-related projects.

e Provided administrative support for facility management activities.



